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Offer Conveyance -
Acknowledgement

Form 109
for use in the Province of Ontario

DISCLAIMER:
 
The Ontario Real Estate Association (“OREA”) owns certain standardized forms that are commonly used in Ontario real estate 
transactions (“OREA Standard Forms”), and a set of standard clauses (“Clauses”) for use with these forms. 

In an effort to assist its members, OREA has prepared a set of annotated OREA Standard Forms (the “Annotated Forms”) providing 
explanations of a general nature with respect to certain provisions contained therein. These Annotated Forms are provided for 
personal educational purposes only and are not for commercial use. While great care and consideration is taken in researching and 
creating these Annotated Forms, the explanations contained therein are for informational purposes only and are not to be relied upon 
or construed as real estate, legal, accounting or other professional advice or a substitute thereof. The explanations are meant only 
to be a general simple overview and are not meant to replace the full text and legal ramification of each Form and any provision, 
paragraph or section therein.

Members are urged to seek legal advice on specific issues affecting them.  These Annotated Forms are for 
members’ personal educational use only and not for re-use or distribution to any third party.  OREA makes 
no representations or warranties with respect to the accuracy of the information contained in these Annotated 
Forms.
 
© Ontario Real Estate Association 2023.  All rights reserved. 
 
These Annotated Forms were developed by OREA for use and reproduction by its members and other licensees 
only.  Any other use or reproduction is prohibited except with prior written consent of OREA.
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GENERAL USE:  This form is meant to assist in confirming that an unsuccessful offer was presented. This could occur with either 
the Seller or the Buyer depending on who is presenting the offer.

The first portion of the form identifies the details of the parties and the property. This includes the names of the Buyer, the 
Brokerage with whom the Buyer is working and the individual broker or salesperson with whom the Buyer is working. In 
addition from the Seller’s side, the Seller is identified as well as the Brokerage with whom the Seller is working and the 
individual Broker or Salesperson with whom the Seller is working. 

BUYER: ..........................................................................................................................................................................................................

CO-OPERATING/BUYER’S BROKERAGE: .....................................................................................................................................................

.......................................................................................................................................................................................................................

SALESPERSON/BROKER/BROKER OF RECORD: ..........................................................................................................................................

SELLER: ..........................................................................................................................................................................................................

LISTING BROKERAGE: ..................................................................................................................................................................................

.......................................................................................................................................................................................................................

SALESPERSON/BROKER/BROKER OF RECORD: ..........................................................................................................................................

The property that is the subject of the offer is identified.

PROPERTY: ....................................................................................................................................................................................................

.......................................................................................................................................................................................................................

At this point in the form there is a confirmation that the offer was presented at a specific time and date and was not accepted 
or signed back.

Thank you for your offer/counter offer.

I hereby confirm that your offer/counter offer was conveyed at ...................... on the .............. day of .............................................., 20..............,
                                                                                                              (a.m./p.m.)
and was not accepted or signed back.

There is a place for the Seller to provide comments, such as, how many offers were presented.

Comments: (e.g. Number of competing offers). .....................................................................................................................................................

.......................................................................................................................................................................................................................

.......................................................................................................................................................................................................................

.......................................................................................................................................................................................................................

.......................................................................................................................................................................................................................

.......................................................................................................................................................................................................................

This form may be used where there are offers for purchase and sale as well as offers for leases or rentals.
For the purposes of this Acknowledgement, “Seller” includes vendor, landlord and lessor, and “Buyer” includes purchaser, tenant and lessee.

This confirmation is signed by either the Seller or the Buyer as the case may be.  
..................................................................................................................................................... ......................................................
(Signature of Seller/Buyer)         (Date)

..................................................................................................................................................... ......................................................
(Signature of Seller/Buyer)         (Date)


